INCLUDE on LETTER HEAD


Dr. Vrushali Bokil
Executive Associate Dean 
College of Science
Oregon State University
128 Kidder Hall
Corvallis, OR 97331 

Current Date

Dear Dr. Bokil,

This letter acknowledges that I have read the SciRIS proposal, , “[insert title here],” lead by [insert name], reviewed the budget and budget narrative and that I approve the following budget items that affect departmental teaching assignments (only list items that are applicable). 

	SciRIS Proposal Budget Item
	Approval 

	Graduate student support as a research assistant or on hourly wages for the FTE allotted in the budget
	List student name(s)
Indicate approved quarters of GRA/hourly wage funding from SciRIS budget

	Course buy-out
	List Faculty Name and indicate approved course buy-out FTE from SciRIS budget

	Cost share requested of the department
	Upload the signed cost share approval form.

	Non-Tenure-track researcher’s FTE allotted to the project
	List Researcher Name. 
Indicate approval for researcher’s participation in the SciRIS project.




Sincerely,




Department Head Name


Department



